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NORTH DAKOTA DEPARTMENT OF HUMAN SERVICES 

BISMARCK, NORTH DAKOTA 
June 22, 2017 

 
IM 5302 

 
TO:  County Social Service Directors 

  Economic Assistance Policy Regional Representatives 
Economic Assistance Policy Quality Control Reviewers 

 
FROM: Carol Cartledge, Director, Economic Assistance 

   
SUBJECT: Verification of Activity Search Hours 

 
PROGRAMS: Child Care Assistance Program (CCAP) 

 

EFFECTIVE: Immediately   
 

RETENTION:  Until superseded 
 

SECTIONS   
AFFECTED: 400-28-55-05 Allowable Activities 

 
Policy has been removed requiring that caretakers provide verification of 

their activity search hours. When a caretaker has a loss of allowable activity, 
each caretaker must be allowed three months of continued assistance and 

care must be paid at the level previously determined. Clarification on 
homeless households has been added to this section.  

 
 

Allowable Activities 400-28-55-05 

 

The following are allowable CCAP activities after initial eligibility has been 
established: 

1. Activity Search - Activity search is not an allowable activity at the time of 

application or review. Activity search hours can only be allowed in 

ongoing cases after a case has been approved for work, education or 
training. 

 
In households with two caretakers, if one caretaker is in an allowable 

activity (work, education or training) and the other caretaker only has 
activity search as an activity, the application or review must be denied. 
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Exception: 

Activity search hours are allowable at the time of application 

or review for households that are also in receipt of Diversion, 
TANF or Transition. Activity search hours must be listed on the 

most recent JOBS employability plan. Homeless households 
may also be allowed activity search at the time of application 

or review.  

Example 1:  

Mom applies for CCAP on May 5th listing her only allowable 

activity as activity search. The application must be denied as 
activity search is not an allowable activity at time of application. 

Example 2:  

Mom applies for CCAP on June 16th and had a job at the time of 
application. The case is approved based on mom’s work 

schedule. Mom reports on September 13th that she lost her job 
and is now job searching. Child care can be allowed for the time 

mom searches for a job. 

Example 3:  

Dad applies for CCAP on October 2nd listing his allowable 

activities as education and job search. The application can be 
approved for education hours only, as job search is not an 

allowable activity at time of application. 
 

Child care for activity search must be allowed for three full consecutive 
months within a certificate period once a caretaker loses their allowable 

activity. When a household includes two caretakers, each caretaker is 

eligible for three consecutive months of activity search within a certificate 
period. The level of care that was effective before the loss of activity cannot 

be reduced and must continue through the three allowable months of 
activity search. Verification of activity search hours is not required. 

 

A household may be allowed more than one period of three full consecutive 
months of activity search within a certificate period.  

 

Exception: 

TANF recipients must follow the JOBS program guidelines, 

therefore, the three full consecutive month limitation does not 
apply to TANF recipients who are participating in the JOBS 
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program when their JOBS employment plan includes any type 

of activity search. 

Example 1:  

Household was approved for CCAP starting August 1st through July 
31st at the full time level of care with employment as an allowable 

activity. On October 12th, the household reports that they lost their 

employment as of October 5th. Since the household timely reported 
the loss of activity, the household’s three full months of continued 

assistance will begin in the month of November. The household 
remains eligible for the full time level for the months of October, 

November, December and January. 

On December 20th, the household reports that they have found new 

employment. Since the household found a new allowable activity 
before the end of the three full consecutive month period, the 

household remains eligible. The full time level of care continues 
through the remainder of the certificate period, even if the household 

reports a decrease in allowable activity hours based on the new 
employment, based on policy at ‘Determining the Level of Care 400-

28-80-50.’ 

The co-pay may be decreased if the household reports that there is a 

reduction in income based on the new employment based on policy at 

‘When Income and Allowable Income Deductions are Verified and 
Changed 400-28-75-50.’ 

Example 2:  

Household was approved for CCAP starting August 1st through July 
31st at the part time level of care with education as an allowable 

activity. On October 12th, the household reports that they are no 
longer in an education activity as of September 15th. Since the 

household did not timely report the loss of activity, the household’s 
three full months of continued assistance will begin in the month of 

October. The household remains eligible for the part time level for the 

months of September, October, November and December. 

On November 3rd the household timely reports that they now have 

employment as an allowable activity. Since the household found a 
new allowable activity before the end of the three full consecutive 

month period, the household remains eligible. The household reports 
an increased need in the level of care based on allowable activity 

hours. The level of care can be increased to the full time level of care 
based on policy at ‘Determining the Level of Care 400-28-80-50.’ 

http://www.nd.gov/dhs/policymanuals/40028/Content/400_28_80_50.htm
http://www.nd.gov/dhs/policymanuals/40028/Content/400_28_80_50.htm
http://www.nd.gov/dhs/policymanuals/40028/Content/400_28_75_50.htm
http://www.nd.gov/dhs/policymanuals/40028/Content/400_28_80_50.htm
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The co-pay may be decreased if the household reports that there is a 

reduction in income based on the new employment as per policy at 
‘When Income and Allowable Income Deductions are Verified and 

Changed 400-28-75-50.’ 

On March 18th, the household timely reported that they lost their 

employment as of March 11th and no longer has any allowable 
activity. Since the household timely reported the loss of activity, the 

household’s is allowed another three full months of continued 
assistance that will begin the month of April. The household remains 

eligible for the full time level for the months of March, April, May and 
June. 

The household does not report by June 10th that they now have an 
allowable activity. Verification of an allowable activity must be 

requested and the case may be set to close at the end of June. If no 
verifications are received by June 30th, the case is closed and the 

household must reapply. 

The caretaker(s) must provide a written and signed statement with the 

dates, time and the job search activity they were participating in (example: 
submitting the date and time they were submitting applications, 

interviews). If this is not provided with the Child Care Billing Report form, 
the hours are not considered allowable.  

 
 

 
 

 
 

http://www.nd.gov/dhs/policymanuals/40028/Content/400_28_75_50.htm

